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What is a professional portfolio?

A professional portfolio is a collection of documents, pictures, artifacts that give life to your resume`.

Why should providers have one?

What information to include?

Professional Documentation

Resume`

RESUME` TIPS

Keep it to brief one page if possible

Prioritize and list it accordingly

Use titles and headings that align your skills and experience with what the employer is wanting

Consider your philosophy statement carefully.

Specialized Training or Education (examples)

P.I.T.C.

Every Child Reads 
Creative Curriculum

C.P.R./First Aid

Mandatory Reporters of Child Abuse

Universal Precautions

ChildNet

Licenses or Registrations that you hold

Registration or License from state.

QRS rating

Professional Credentials

CDA

ChildNet Certified

Second Helping Graduate

NAFCC Accredited

Degree or Diplomas in ECE

Occupational goals or philosophies

This can be adapted for whatever you want to call it.  A general guideline that you follow in caring for children.  Your beliefs and values as it pertains to early care and education.

Performance Assessments

ChildNet 

FDCRS or FCCERS-R or ECERS or ITCERS

CDA

NAFCC Accreditation

DHS or CACFP Compliance checks

Note: If you don’t have official assessments like these done, have a co-provider or home consultant do a practice one.

Competency Statements

Descriptions of how you perform your job and why you do it that way in several different areas that would exhibit your competency.

Descriptions of projects you have worked on and your role in the project.  Especially emphasize any leadership or team building roles you might have played.
References

Written references from:

Clients-both past and present

Other providers

Home Consultants

Instructors or teachers

Other child care related activities

“Reference Tips”

Have it addressed “To Whom It May Concern”

Have it written in a generic way (don’t address it to a specific position or job)

Have each reference write about you with regards to their role. (student, teacher, client, supervisor, etc.)

Community Involvement

Career related professional organizations

NAFCC, IFCCA, NAEYC, Iowa AEYC

Local provider support  group

Union member

Published articles written by you or about you.

Local volunteer activities

Empowerment board
Collect, document and organize

Collection-



Begin collecting documentation early


The collection process is a lifelong procedure


Collect documentation that shows your diversity in skills and knowledge
Documentation-

     Written descriptions should:


Be neat and professional in appearance


Be concise

 
Be your own views, goals, and philosophies


Be proof read for grammar, spelling, and content


Use profession specific descriptors
Organization-


Prioritize collected and documented materials



Most impressive to least impressive


Ask yourself questions



What do I want them to understand the most?



How can I show them my personal style?



What would make it better?


Select a medium for your presentation

     Binders 



Use sheet protectors to maintain quality



Use a high quality binder for portfolio



Tab each section for easy reference

     Computer 



Powerpoint  presentation



Web site



Video/Digital Photography




Real performance pictures
A combination of these mediums can also be very effective.
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Competency Statement Practice Activity.
Select a competency from those listed below and write how you demonstrate this guideline in your own family child care business. 
NAFCC Standards:

1.  The provider shows positive attitudes toward bottle weaning, diapering, toilet learning, discipline, and special needs of children. (relationships)

2. The provider keeps parents informed, by conversion or in writing about what their children do.  This happens daily for babies and at least weekly older children.  The provider tries to maintain open and easy communication with each family. (relationships)

3. The areas of the home used by children are welcoming and friendly, appearing like a family home, a small preschool, or a combination of the two.  The child care space is well organized.  The environment includes a comfortable and cozy place for children, as well as a place for quiet time alone.  Each child has a space for personal belongings. (the environment)

4. Positive guidance, appropriate for the developmental abilities of each child, is used to help children gain self-control and take responsibility for their own behavior. (developmental learning activities)

5. The provider reads to children for at least 15 minutes during each half day, or all the children are able to read.  Books are used to stimulate conversation that expands upon children’s interests and imagination, to build vocabulary, or to introduce new ideas and information. (developmental learning activities)

6. The provider serves nutritious and sufficient food following CACFP guidelines.  If parents bring food, the provider assures it is nutritious or supplements it.  A written menu  is posted daily or weekly and modified if it is changed-or parents bring food. (safety and health)

7. The provider has information about community resources that offer services to parents and children.  The provider helps families access community and medical services as needed.  The provider informs parents about tax credits, child care subsidies, and employer child care benefits if available. (professional and business practices)
8. The provider’s attention is focused on children.  Telephone calls, errands, or personal demands do not take priority over children’s needs.  The provider does not operate another business during child care hours. (professional and business practices)

9. The provider is intentional and reflective in her work, thinking about what occurs with the children and their families, considering any puzzling events or concerns. (professional and business practices)

Competency Statement Practice Activity.

Select a competency from those listed below and write how you demonstrate this guideline in your own family child care business. 

CDA competencies:

1.  To establish and maintain a safe, healthy learning environment.
2. To advance physical and intellectual competence.

3. To support social and emotional development and to provide positive guidance.

4. To establish positive and productive relationships with families.

5. To ensure a well-run, purposeful program responsive to participant needs.
6. To maintain a commitment to professionalism. 
Competency Sample

Competency Goal 1:  To establish and maintain a safe, healthy learning environment.


SAFETY:



I follow state registration guidelines for safety in a child development home and adhere to developmentally appropriate practices with regards to safety in a multi-age group setting.   Providing a safe environment enables the children to be more independent and allows for a child-directed play environment. 



HEALTH:



I teach the children proper handwashing techniques and use them consistently.  We brush our teeth after eating and discuss dental hygiene.  I sanitize infant toys, tables, food preparation areas, kitchen floor and bathroom floor daily. 

This is what I want to demonstrate: (competency or standard)

This is what I do: (what it looks like in your child care business)
GOALS OR PHILOSOPHY

Example: “I believe that children learn through life’s teachable moments which utilizes play, their surroundings, and experiences.  Children should be allowed to make choices in their play to develop a strong sense of self.  The environment needs to be set up properly to allow for this choice to happen in a positive way.  A positive environment also reduces the need for guidance.  When children feel in control of their environment they don’t feel the need to control each other.  
I believe that children should be given materials and experiences to allow them to be creative in their thinking as well as their writing and art processes. “  
Write your own philosophy or goals in operating your child development home.
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